
	 C OURSE  C OMMENCES 	 | 	 C OURS E  DU RAT I ON 	 | 	 C OU RS E  LO CAT ION

Unit Code Unit Title
BSBWHS302 Apply knowledge of WHS legislation
 in the workplace
BSBCUS301 Deliver and monitor a service
 to customers
BSBFLM306 Provide workplace information
 and resourcing plans
BSBITU201 Produce simple word processed
 documents
BSBITU306 Design and produce business
 documents
BSBPUR301 Purchase goods and services
BSBSUS401 Implement and monitor environmentally
 sustainable work practices
BSBFLM303 Contribute to effective workplace
 relationships
BSBFLM309 Support continuous improvement
 systems and processes
BSBITU304 Produce spreadsheets
BSBWOR301 Organise personal work priorities
 and development
BSBWRT301 Write simple documents

Typical job roles include:
 Customer service advisor
 General clerk
	 Office	assistant
 Word process operator

Other Information and Assessment Methods:
Candidates will complete a language, literacy and 
numeracy (LLN) support assessment at their enrollment  
and must agree to the terms and conditions in the
Student Handbook. Assessments include written work 
and observations of practical skills. Alternative methods 
of training and assessment are based on reasonable 
adjustment.

Delivery Mode: 
Face to face and practical workshop components.

BSB30115 
CERTIFICATE III
IN BUSINESS

This	Certificate	III	in	Business	course	will	help	you	to	develop	skills	in	customer	service,	production	of
documents and resources coordination. You will also learn to create spreadsheets as well as how to organise
your work priorities and identify opportunities for personal development.

Work Placement Organised!
In class you will receive hands on training
in our IT business hubs with Microsoft
Office 365 products:
• Word • Outlook • Excel • PowerPoint
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RII30815 - Certificate III in 
Civil Construction 
Plant Operations

Join me 
today and  find 

Your 
place
here

POWERED BY
GROUP

11 Weeks 
classroom and practical training

Full Time Monday – Friday
9:00am-4:30pm
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This qualification will provide you with the 
practical skills and knowledge to undertake a 
range of manual labouring tasks and operate 
machinery on construction sites. You will learn 
about safe work practices, using equipment, tools 
and effective communication.

You will also learn skills that will enable you 
to read plans, take measurements, drain sites, 
spread and compact materials manually, assist 
in excavation, operate small plant and organise 
your work.

T YP ICAL  JOB  ROLES :
•  C i v i l  C on s t r u c t i on  P l an t  Ope ra t o r
•  C i v i l  F ounda t i on s  Worke r
•  Con s t r u c t i on  Worke r  S i t e  Ma in t enan ce
•  Mob i l e  P l an t  Ope ra t o r



Other Information and Assessment Methods:
All candidates must satisfactorily complete a language, literacy and 
numeracy support assessment (LLN) during the enrolment process.
This will occur prior to course confirmation. Further information, 
policies and procedures are located in the Student Handbook. 
Students must read the Student Handbook and agree to the terms 
and conditions in it prior to enrolment.
Assessments include written work and observation of practical 
skills. Alternative methods of assessment are based on reasonable 
adjustment.

Pre-Requisites: Nil

Delivery Mode: Face to face and practical training.

Eligibility Criteria - Work Readiness Program
•	 Clients must be unemployed or under employed.
•	 Clients must be an Australian citizen, permanent resident or 

holders of a sub-class 309, 444, 785, 790, 820 or 826 visa; 
secondary holders of a temporary visa of sub-class 457; and 
holders of a Bridging Visa E (subclasses 050 and 051) where the 
visa holder has made a valid application for a visa of subclass 
785 or 790.

•	 Clients under the age of 18 who are mandatory high school age 
must have an accompanying NOA or have an exemption. 

•	 Clients must have a valid USI to be able to access a state-funded 
training place.

2020 Student Tuition Fees
Concession 	 $295.68
Non-Concession 	 $997.92

•	 This course is part of the ‘Lower fees, local skills’ fee reduction initiative
•	 The Student tuition fees are indicative only and are subject to change 

given individual circumstances at enrolment. Additional fees may apply 
such as Student service and resource fees. 

•	 For secondary school aged persons not enrolled at school, the maximum 
course fee chargeable in 2020 is $420. The maximum is the total fee for 
all courses the student is enrolled in.

•	 All fees and charges are taken from the 2020 DTWD VET Fees and 
Charges Policy. 

•	 Payment plans are available for all courses, students who feel they 
are experiencing financial hardship should seek further advice from a 
training staff member.

•	 At no time will the RTO hold more than $1500 fees in advance.

GROUP

UNIT CODE UNIT TITLE
RIIBEF201D Plan and organise work
RIICCM201D Carry out measurements and calculations
RIICCM202D Identify, locate and protect underground services
RIICCM203D Read and interpret plans and job specifications

RIICCM205E Carry out manual excavation

RIICCM206D Support plant operations
RIICCM207D Spread and compact materials manually
RIICCM208D Carry out basic levelling
RIICOM201D Communicate in the workplace
RIISAM201D Handle resources and infrastructure materials and safely dispose of nontoxic materials
RIISAM203D Use hand and power tools
RIISAM204D Operate small plant and equipment
RIIWHS201D Work safely and follow WHS policies and procedures
RIIWMG203D Drain and dewater civil construction site
RIIMPO321F Conduct civil construction wheeled front end loader operations
RIIMPO324F Conduct civil construction grader operations
RIIMPO317F Conduct roller operations
RIIMPO326E Conduct water vehicle operations
RIIQUA201D Maintain and monitor site quality standards
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